EMPLOYMENT OPPORTUNITY 

Position: Farmers Market Manager
Organization: South Fraser Farmers Market Society
Location: Langley, British Columbia 

Applications are being accepted for the 2009 position of Langley Farmer's Market Manager. This is a contract position, with responsibility for the promotion, set up and effective running of a mid-week farmers market. The market time is scheduled for Wednesdays from 3:00pm to 7:00pm each week from July to October. The position will run from April until October in order to secure vendors and publicize the market.
We are looking for someone with some experience with not-for-profit, community, volunteer and agriculture based groups. Enthusiasm, strong communication skills, knowledge of the South Fraser region and a valid driver’s license are required.

Please submit a cover letter and resume with current contact information to Andrea Lawseth at alawseth@tol.bc.ca or by fax to 604-534-6593. Only those candidates selected for an interview will be contacted and all information will be kept confidential. 

The deadline for applications is March 20th, 2009.
Job Requirements 

1. Promotional and marketing skills for soliciting and retaining vendors, entertainers, and community groups to the market.
2. Knowledge of food security and agriculture issues current today, and how Farmer's Markets address those issues.
3. Able to act as ambassador for the market, the vendors and our community.
4. Strong management skills, education and or experience in a fast paced environment. 

5. Experience in community development and event planning.
6. Experience in conflict resolution and management.  

7. Able to work independently, assess issues as they arise, and act accordingly. 

8. Strong communication skills for dealing with the public, volunteers, vendors, musicians and groups who's events interact with the market. 

9. Knowledge of the South Fraser region and the agricultural community.  

10. Class 5 driver's license. 

11. Minimum grade 12 education or equivalent. 
12. Physically able to lift 10kg (required to set up and take down market equipment). 

13. Food Safe and Good Host certification are assets. 

14. Proficient with Word, Excel and email programs, preferably with some newsletter publishing/design experience.
Job Duties 

1. Solicit and maintain vendors for our market(s); this is a competitive field requiring a strong marketing plan and vigorous application. 

2. Assisting and liaising with vendors on applications, Health compliance and market guidelines. 

3. Keep detailed and accurate records of vendor's membership status, markets attended and fees paid (for year end receipts). 

4. Assign vendor spaces prior to the start of each market.

5. Liaise with local governments, Downtown Business Associations, Tourism Langley, Kwantlen Polytechnic University, and other stakeholders/partners.
6. Put up all market signage on market day, as well as putting those signs away at the end of day. 

7. Recruit and manage volunteers/students, delegating small tasks as required. 

8. Resolve any vendor conflicts as quickly and discreetly as possible. 

9. Enforcing health and market rules as required by enforcing compliance. 

10. Creating a market newsletter, advertisements and other promotional material as well as distribution of the material. 

11. Report to and attend board meetings (monthly), and participate in discussions regarding management, growth and promotion of the market where appropriate.
